
Bing Ads Account Build

In Bing As online - Create new account (under account summary)



Enter in:
-Account Name

-Primary Contact (always PMW.Webmaster@kohva.com)
-Billing Language

-Time Zone (client’s time zone)

Click Next

mailto:PMW.Webmaster@kohva.com


Type in:
-Legal Business Name

-Business Location (United States)

You will then be prompted to enter in their Business Address (you can find this either on their
website or within their Google My Business)

Click Next



It will then bring you to set up the payment information

You will only change the Payment Settings to POSTPAY THRESHOLD

Create Account

Next, you will go into the PMI Georgia Bing Ads account



You will click on Import at the top of the page

Import from Google Ads



Sign in with Google

Choose the account you want to sign in with



You will then choose the account you want to import

Search for the account - select the account and make sure it shows up in the Selected area

Click Next
Start your Import

Change Set Schedule to NOW



START IMPORT

Once Imported - View Imported Campaigns



From here, you are going to check and see if all the campaigns, ad groups, keywords & sitelinks
(sitelinks, call extensions, callout extensions, & structured snippets) have been imported from

Google Ads (just click through account)

When checking on the Call Extension - You will edit the call extension

Make sure the call tracking is set to “No, I would like to display my own phone number”

After this, you will go into each of the sitelink extensions and change the tracking code from
GoogleAds to BingAds

Select each sitelink, one by one, and click edit. ONLY edit the URL







Next, you will change the tracking code of each of the ads from GoogleAds to BingAds

You will need to go into each and every ad group and each and every ad to change this

Click the pencil edit button to edit the URL tracking code



Save ad after the changes are made

Next, you will go to Tools - UET TAG

Create



Bing Ads will prompt you that you already have a UET Tag

Click Create UET Tag

Create UET Tag - UET Tag Name & Description (this will be the account name for both)

Save & Next



Set Up Tagging - Install the tag yourself

Next

The UET tag will pop up
You will be installing this tag into the code of the site (in ATOM)

Copy Tag & open ATOM



Right click on the furthest right side of the page - click on “find site”

Search for site

Open up the templates, and each of the template pages

You will place the UET tag code right after the Google Tag Manager code in the HEAD (or the last
item in the HEAD)

SAVE after adding to each template

Once added to each template - go back into Bing Ads & click Next

All Done!

Click Done



Next, you will go back into Tools and click Conversion Goals

Create



Click Website - Next

Goal Category - Submit Lead Form

Goal Type - Destination URL

Next



Name = Form Submision
Destination URL = Equals to & Success page

Revenue = Don’t assign a value

Next



Tag = account name
Select = Yes, the UET tag was already installed…..

Save & Next

Done

You are finished with the account build!

Next, you will enter in the billing information

YOU WILL NEED THE ENTIRE BILLING ADDRESS IN ORDER TO ENTER IN THE BILLING INFO



Go to tools - billing & payments

Towards the bottom of the page, click on ADD PAYMENT METHOD



Add Card

Enter in ALL information below & click SAVE



Sometimes the BILLING address is different from the COMPANY address so ALWAYS ask for the
billing address along with the card number

The account is now live!

Enter this account into the billing sheet (if the go live date is the same day as the build)

Change the daily budget in the account (if the go live date is the same day as the build)

Next, you will go into the reporting tool and add Microsoft Ads as an integration

Add Microsoft Ads to the monthly report (PPC Report)

Send to billing!

COMPLETE!


